LAW OF GEORGIA

ON PUBLIC SERVICE

This Law lays down legal basis for the organisation of public service in Georgia, regulates relations related to the performance of public service and
determines the legal status of public employees.

Chapter I - General Provisions

Article 1 - Concepts of public service and public office
1. Public service ('the Service') is employment within state and local self-government public (budgetary) institutions — public authorities.

2. Public office is a primary structural unit of state government bodies that determines the place and socio-labour status of citizens in the public service
system, as well as their rights and obligations.

3. A State-Political office is the political public office provided for by the Constitution of Georgia, the Constitutions of the Autonomous Republic of
Abkhazia and the Autonomous Republic of Adjara and the election or appointment procedures which are contained in the Constitution of Georgia, the
Constitutions of the Autonomous Republic of Abkhazia and the Autonomous Republic of Adjara, respectively. State-Political officials are:

a) the President of Georgia

b) Members of the Parliaments of Georgia

c) the Prime Minister and other members of the Government of Georgia

d) members of the Supreme Representative Bodies of the Autonomous Republic of Abkhazia and the Autonomous Republic of Adjara

e) the Heads of the Governments of the Autonomous Republic of Abkhazia and the Autonomous Republic of Adjara.

4. Service in public office shall mean labour relations in elected or appointed positions at institutions that exercise legislative, executive and judicial
authority, state supervision and control, as well as state defence under the legislation of Georgia.

Law of Georgia No 2945 of 28 April 2006 - LHG I, No 15, 16.5.2006, Art. 98

Law of Georgia No 3653 of 10 November 2006 - LHG I, No 44, 27.11.2006, Art. 301

Article 2 - Concept of a Government (budgetary) Institution

1. A Government (budgetary) Institution ('the Institution') is a publicly funded institution established with funds from the State Budget, the Republic
Budget of the Autonomous Republic or the budget of a local self-government unit. The main objective of the Institution is to exercise public authority.

2. Working at the following public institutions shall be considered as public service:
a) the Parliament of Georgia, except for staff of parliamentary factions, temporary investigation commissions and other temporary commissions;
al) the Administration of the President of Georgia;

b) the Administration of the Government of Georgia, the Office of the State Minister of Georgia, the ministries and state sub-agencies of Georgia;

b') the State Security Service of Georgia;

¢) the Council of Justice of Georgia;

d) the Constitutional Court of Georgia, common courts, the Prosecutor's Office of Georgia;
e) the National Bank of Georgia;

f) the State Audit Office of Georgia;

g) the Office of the Public Defender of Georgia and its Agencies;

h) State Trustees — the governors and their administrations;

i) (deleted);

j) the Personal Data Protection Office.
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3. Working at the following public institutions of the Autonomous Republic of Abkhazia and the Autonomous Republic of Adjara shall be considered as
public service:

a) the Supreme Representative Bodies of the Autonomous Republic of Abkhazia and the Autonomous Republic of Adjara, except for the staff of factions
within those bodies

b) government agencies of the Autonomous Republic of Abkhazia and the Autonomous Republic of Adjara
¢) (deleted)

4. Working at the following local self-government institutions shall be considered as public service:
a) Sakrebulo

b) Gamgeoba, a City Hall

¢) a municipality.

Law of Georgia No 1983 of 28 May 1999 - LHG I, No 20(27), 9.6.1999, Art. 80

Law of Georgia No 91 of 24 December 1999 - LHG I, No 52(59), 31.12.1999, Art. 253

Law of Georgia No 190 of 7 March 2000 - LHG I, No 8, 15.3.2000, Art. 18.

Law of Georgia No 303 of 16 March 2000 - LHG I, No 21, 1.6.2000, Art. 56

Law of Georgia No 2945 of 28 April 2006 - LHG I, No 15, 16.5.2006, Art. 98

Law of Georgia No 3653 of 10 November 2006 - LHG I, No 44, 27.11.2006, Art. 301

Law of Georgia No 5248 of 11 July 2007 - LHG I, No 29, 27.7.2007, Art. 311

Law of Georgia No 216 of 15 July 2008 - LHG I, No 17, 28.7.2008, Art. 132

Law of Georgia No 2462 of 25 December 2009 - LHG I, No 49, 30.12.2009, Art. 374

Law of Georgia No 3204 of 29 June 2010 - LHG I, No 34, 9.7.2010, Art. 204

Law of Georgia No 6550 of 22 June 2012 - website, 29.6.2012

Law of Georgia No 2363 of 2 May 2014 - website, 16.5.2014

Law of Georgia No 2641 of 1 August 2014 - website, 18.8.2014

Law of Georgia No 3953 of 8 July 2015 - website, 15.7.2015

Article 3 - Types of public service

1. Public service is unitary in Georgia.
2. Types of public service are:

a) civil service

b) service at local self-government bodies.

Article 4 - Concept of a public employee
1. A public employee (‘an employee’) performs paid work in a state or local self-government body as provided in this Law.

2. An employeewho has working relations with the State shall be a civil servant, while a person who has labour relations with a local self-government
unit is a local self-government body employee.

Law of Georgia No 4676 of 17 May 2011 - website, 1.6.2011

Article 5 - Types of a public employee
Public service shall be performed by:

a) a state-political official
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b) an official
c) a member of a support staff

d) a part-time employee.

Article 6 - Concept and types of an official
1. An official is a person who is appointed or elected to an established post (as a regular employee) in a government institution.

2. Officials are divided into state officials and local self-government officials.

Article 7 - Concept of a member of a support staff

A member of a support staff is a technical worker recruited at an institution to a full-time position of support staff on the basis of an employment
agreement.

Article 8 - Concept of a part-time employee

A part-time employee is appointed or recruited on the basis of an employment agreement for a specific period of time to perform temporary work.

Article 9 - Determining position titles and salaries of public employees
1. Salaries of the President of Georgia, members of the Parliament of Georgia, members of the Government of Georgia, members of the Constitutional
Court of Georgia, members of the Supreme Court of Georgia, as well as salaries of officials stipulated in the Constitution of Georgia who are appointed or

elected by the President or by the Parliament of Georgia respectively, shall be determined by the law of Georgia.

2. The Government of Georgia, by ordinance, shall determine the upper and lower limits of the salaries of the employees according to their official
ranks.

3. Within the range of upper and lower limits of official salaries of the employees specified in the second paragraph of this article:

a) the position titles and salaries of the officials and support personnel of the Staff of the Parliament of Georgia, and those of the officials and support
personnel of the National Parliamentary Library of Georgia, shall be determined by the Chairperson of the Parliament of Georgia;

b) the position titles and salaries of the officials and support staff of the Administration of the President of Georgia and of the Office of the National
Security Council of Georgia shall be determined by the President of Georgia;

bl) the position titles and salaries of the officials and support staff of the Office of the State Security and Crisis Management Council shall be determined
by the Government of Georgia;

c) the position titles and salaries of the officials and support staff of the administration of State Trustees, the governors, shall be determined by the
Government of Georgia;

d) the position titles and salaries of the officials and support staff of the Administration of the Government of Georgia shall be determined by the Prime
Minister of Georgia; the position titles and salaries of the officials and support staff of an office of a State Minister of Georgia shall be determined by the

State Minister concerned;

e) the rate of the official salaries of members of the Supreme Representative Bodies of the Autonomous Republic of Abkhazia and the Autonomous
Republic of Adjara shall be determined by legislation of the Autonomous Republic of Abkhazia and the Autonomous Republic of Adjara respectively;

f) the position titles and salaries of the officials and support staff of the Ministries and state sub-agencies of Georgia shall be determined by the heads of
the respective Ministries;

g) the position titles and salaries of the officials and support personnel of the Staff of the Constitutional Court of Georgia shall be determined by the
Constitutional Court of Georgia;

h) the position titles and salaries of the officials and support personnel of the Staff of the Supreme Court of Georgia shall be determined by the Supreme
Court of Georgia;

i) the position titles and salaries of the officials and support personnel of the staff of the common courts of Georgia (except for the Supreme Court of
Georgia) shall be determined by the High Council of Justice of Georgia;

j) the official salaries of members of the High Council of Justice of Georgia, as well as position titles and official salaries of the officials and support
personnel of the Staff of the High Council of Justice of Georgia shall be determined by the High Council of Justice of Georgia;

k) the position titles and official salaries of the officials and support staff of the State Audit Office of Georgia shall be determined by the General Auditor;
1) the position titles and salaries of the officials and support staff of the Public Defender's Office of Georgia shall be determined by the Public Defender
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of Georgia;

1) the position titles and official salaries of the officials and support staff of the Personal Data Protection Office shall be determined by the Personal Data
Protection Official;

m) the position titles and salaries of the officials and support staff of the Central Election Commission of Georgia shall be determined by the Central
Election Commission of Georgia;

n) the position titles and salaries of the officials and support staff of the National Bank of Georgia shall be determined by the President of the National
Bank of Georgia;

0) the position titles and salaries of the officials and support staff of the Supreme Representative and Executive Bodies of the Autonomous Republic of
Abkhazia and the Autonomous Republic of Adjara shall be determined by the Heads of the Supreme Representative and Executive Bodies of the
Autonomous Republic of Abkhazia and the Autonomous Republic of Adjara respectively;

p) (deleted —26.7.2014, No 2538)

q) the salaries of other employees shall be determined by the Government of Georgia.

4. The salaries of the employees of local self-government bodies shall be determined under the Organic Law of Georgia - Local Self-Government Code of
Georgia and shall not be subject to the second paragraph of this article.

Law of Georgia No 1389 of 15 May 1998 - the Gazette of the Parliament of Georgia, No 19-20, 30.5.1998, p. 74
Law of Georgia No 91 of 24 December 1999 - LHG I, No 52(59), 31.12.1999, Art. 253
Law of Georgia No 190 of 7 March 2000 - LHG I, No 8, 15.3.2000, Art. 18

Law of Georgia No 1079 of 28 September 2001 - LHG I, No 27, 10.10.2001, Art. 112
Law of Georgia No 1290 of 15 February 2002 - LHG I, No 4, 5.3.2002, Art. 21

Law of Georgia No 2240 of 8 May 2003 - LHG I, No 15, 4.6.2003, Art. 109

Law of Georgia No 2945 of 28 April 2006 - LHG I, No 15, 16.5.2006, Art. 98

Law of Georgia No 3653 of 10 November 2006 - LHG I, No 44, 27.11.2006, Art. 301
Law of Georgia No 4954 of 19 June 2007 - LHG I, No 24, 2.7.2007, Art. 217

Law of Georgia No 5248 of 11 July 2007 - LHG I, No 29, 27.7.2007, Art. 311

Law of Georgia No 476 of 1 November 2008 - LHG I, No 30, 7.11.2008, Art. 193
Law of Georgia No 3204 of 29 June 2010 - LHG I, No 34, 9.7.2010, Art. 204

Law of Georgia No 6550 of 22 June 2012 - website, 29.6.2012

Law of Georgia No 6599 of 29 June 2012 - website, 13.7.2012

Law of Georgia No 1262 of 20 September 2013 - website, 8.10.2013

Law of Georgia No 2363 of 2 May 2014 - website, 16.5.2014

Law of Georgia No 2538 of 26 July 2014 - website, 6.8.2014

Law of Georgia No 2641 of 1 August 2014 - website, 18.8.2014

Law of Georgia No 3131 of 4 March 2015 - website, 23.3.2015

Article 10 - Approving staff lists of Government (budgetary) Institutions

1. The structure and staff list of the Staff of the Parliament of Georgia shall be approved under the Rules of Procedure of the Parliament of Georgia.

2. Staff lists of the Administration of the President of Georgia, Administration of the Government of Georgia, the Ministries of Georgia, the Staff of the
Constitutional Court of Georgia, the Staff of the Supreme Court of Georgia, the system of the State Audit Office of Georgia, the Staff of the National
Bank of Georgia, the Public Defender's Office of Georgia, the Personal Data Protection Office of Georgia shall be approved by the heads of respective
bodies, while the staff list of the offices of State Ministers of Georgia shall be approved by respective State Ministers.

3. Staff lists and structure of the common courts (except for the Supreme Court of Georgia) and the High Council of Justice of Georgia shall be approved
by the High Council of Justice of Georgia.

4. Staff lists of the state sub-agencies of the government agencies of Georgia shall be approved by the heads of respective agencies.

4!, The structure and staff lists of the Supreme Representative and Executive Bodies of the Autonomous Republic of Abkhazia and the Autonomous

http://www.matsne.gov.ge 100 OO A



Republic of Adjara shall be approved under legislation of the Autonomous Republic of Abkhazia and the Autonomous Republic of Adjara respectively.
5. Staff lists of local self-government bodies shall be approved under the Organic Law of Georgia Self-Government Code of Georgia.

Law of Georgia No 2945 of 28 April 2006 - LHG I, No 15, 16.5.2006, Art. 98

Law of Georgia No 4954 of 19 June 2007 - LHG I, No 24, 2.7.2007, Art. 217

Law of Georgia No 3204 of 29 June 2010 - LHG I, No 34, 9.7.2010, Art. 204

Law of Georgia No 6550 of 22 June 2012 - website, 29.6.2012

Law of Georgia No 2363 of 2 May 2014 - website, 16.5.2014

Law of Georgia No 2538 of 26 July 2014 - website, 6.8.2014

Law of Georgia No 2641 of 1 August 2014 - website, 18.8.2014

Article 11 - Public employees who are not subject to this Law

1. Except as provided for in paragraph 1! and 12 of this article, this Law shall not apply to state-political officials, to members of a municipality
Sakrebulo, to a municipality Gamgebeli/mayor, to a deputy Gamgebeli/mayor, to the heads of structural units of a Gamgeoba/City Hall and to district
Gamgebelis of the Tbilisi municipality.

11, Articles 1-6, 9, 10, 38, 39, 391, 411, 66 and 121 of this Law shall apply to the members of a municipality’s Sakrebulo. Article 71(3) of this Law shall
apply to state-political officials in addition to the articles specified in this paragraph.

12. Articles 1-6, 9, 10, 37-39, 391, 40, 41, 411, 66, 69 and 121 of this Law shall apply to an authorised government official — deputy governor, a deputy
municipality Gamgebeli/mayor, to the head of a structural unit of a Gamgeoba/City Hall and to district Gamgebelis of the Tbilisi municipality. Articles
set forth in this paragraph, except for Article 41(2) of this Law, shall apply to a municipality Gamgebeli/mayor.

2. This Law shall apply to the employees set out in this paragraph unless otherwise provided for by the Constitution of Georgia, special legislation or on
the basis of the Constitution of Georgia and special legislation. Those employees shall be:

a) officials elected, appointed and approved on the basis of the Constitution of Georgia, the Constitutions of the Autonomous Republic of Abkhazia and
the Autonomous Republic of Adjara;

b) judges;
) prosecutors

c!) employees of the Enforcement Police Department of the Legal Entity under Public Law (LEPL) - the National Bureau of Enforcement within the
Ministry of Justice of Georgia;

d) employees of the Ministry of Internal Affairs of Georgia;

ah employees of the State Security Service of Georgia;

e) employees of the offices of the Ministry of Finance of Georgia;
1) (deleted);

g) employees of the Georgian Intelligence Service;
gl) employees of the Special State Protection Service of Georgia;

gz) officials of the Office of the State Security and Crisis Management Council;
h) military service personnel;

i) diplomatic service personnel;

j) employees of the LEPL Financial Monitoring Service of Georgia;

k) (deleted);

1) servants of special penitentiary service holding a state special rank;

m) employees of the LEPL National Agency for Execution of Non-custodial Sentences and Probation within the Ministry of Corrections and Legal
Assistance of Georgia;

n) officers/employees of the General Staff and armed forces of the Ministry of Defence of Georgia.

http://www.matsne.gov.ge 100 OO A



3. This Law shall apply to public employees who are not specified in the first and second paragraphs of this article unless otherwise specified by this Law
and legislative acts regarding the status of employees of that category.

4. The Career Programme of the Officers/Employees of the General Staff and the Army of the Ministry of Defence of Georgia shall be approved by order
of the Ministry of Defence of Georgia. The Program shall regulate the issues of labour relations of the officers/employees, including the rules and
grounds for appointment and dismissal, service, certification, upgrading of qualification, forms of incentives and disciplinary actions. This Law shall
apply to officers/employees specified in this paragraph unless their labour relations are otherwise regulated under this paragraph and under the
legislation that regulates relations with military service personnel.

Law of Georgia No 1843 of 19 March 1999 - LHG I, No 12(19), 6.4.1999, Art. 39

Law of Georgia No 1931 of 30 April 1999 - LHG I, No 14(21), 13.5.1999, Art. 60

Law of Georgia No 1020 of 20 July 2001 - LHG I, No 24, 1.8.2001, Art. 97

Law of Georgia No 3097 of 26 August 2003 - LHG I, No 28, 15.9.2003, Art. 203

Law of Georgia No 3397 of 24 February 2004 - LHG I, No 7, 16.3.2004, Art. 34

Law of Georgia No 861 of 29 December 2004 - LHG I, No 1, 5.1.2005, Art. 1

Law of Georgia No 3183 of 25 May 2006 - LHG I, No 17, 30.5.2006, Art. 128

Law of Georgia No 3653 of 10 November 2006 - LHG I, No 44, 27.11.2006, Art. 301

Law of Georgia No 4260 of 29 December 2006 - LHG I, No 51, 31.12.2006, Art. 420

Law of Georgia No 5268 of 11 July 2007 - LHG I, No 30, 30.7.2007, Art. 339

Law of Georgia No 73 of 27 June 2008 - LHG I, No 12, 14.7.2008, Art. 95

Law of Georgia No 1935 of 3 November 2009 - LHG I, No 35, 19.11.2009, Art. 240

Law of Georgia No 2222 of 4 December 2009 - LHG I, No 45, 21.12.2009, Art. 322

Law of Georgia No 2462 of 25 December 2009 - LHG I, No 49, 30.12.2009, Art. 374

Law of Georgia No 2727 of 9 March 2010 - LHG I, No 12, 24.3.2010, Art. 63

Law of Georgia No 2990 of 27 April 2010 - LHG I, No 24, 10.5.2010, Art. 155

Law of Georgia No 3367 of 6 July 2010 - LHG I, No 39, 19.7.2010, Art. 240

Law of Georgia No 3614 of 24 September 2010 - LHG I, No 52, 30.9.2010, Art. 333

Law of Georgia No 4116 of 17 December 2010 - LHG I, No 75, 27.12.2010, Art. 472

Law of Georgia No 4955 of 24 June 2011 - website, 11.7.2011

Law of Georgia No 1379 of 27 September 2013 - website, 9.10.2013

Law of Georgia No 1790 of 13 December 2013 - website, 28.12.2013

Law of Georgia No 1971 of 5 February 2014 - website, 19.2.2014

Law of Georgia No 2538 of 26 July 2014 - website, 6.8.2014

Law of Georgia No 2821 of 28 November 2014 - website, 3.12.2014

Law of Georgia No 2931 of 12 December 2014 - website, 23.12.2014

Law of Georgia No 3131 of 4 March 2015 - website, 23.3.2015

Law of Georgia No 3545 of 1 May 2015 - website, 18.05.2015

Law of Georgia No 3953 of 8 July 2015 - website, 15.7.2015

Article 111 - Application of this Law to a Legal Entity under Public Law (LEPL)

1. Articles 29-32 of this Law shall also apply to a LEPL except for a LEPL performing cultural, educational or religious activities and except for the
procedure of appointing an assistant to the Public Defender of Customers' Rights within the National Regulatory Body.

2. A competition for the employees of a LEPL shall be organised by a Competition and Certification Commission of the LEPL concerned, formed under

Articles 36° and 36 of this Law. The procedure for organising a competition for LEPL employees shall be determined by the normative act specified in
Article 29(2) of this Law.
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Law of Georgia No 6611 of 29 June 2012 - website, 12.7.2012

Law of Georgia No 1598 of 20 November 2013 - website, 3.12.2013

Article 12 - Language of public service

Civil service shall be conducted in Georgian in Georgia and also in Abkhazian in Abkhazia. The service at local self-government bodies shall be
conducted under the Law of Georgia on the Official Language.

Article 13 - Basic principles of public service

Basic principles of public service in Georgia shall be:

a) loyalty to the State and people of Georgia

b) observance of the Constitution of Georgia and the rule of law by employees when performing their official duties

c) respect for human and citizen rights, freedoms and dignity

d) equal access to public service for the citizens of Georgia according to their competency and professional qualifications
e) professionalism and competence of public employees

f) publicity

g) nonpartisanship and secular character of public service

h) stability of staff

i) economic, social and legal protection of employees.

Article 14 - Application of the labour legislation to public employees
1. The labour legislation of Georgia shall apply to officials and support staff subject to the peculiarities set out in this Law.

2. Relations that are related to public service and are not regulated under this Law shall be governed by appropriate legislation.

Chapter II - Recruitment

Article 15 - Basic requirements for state officials

1. Any legally competent citizen of Georgia with appropriate knowledge and experience who has reached the age of 21 and who knows the Official
Language of Georgia may become a state official.

2. A citizen of Georgia who is simultaneously a citizen of another country shall not be appointed as the President of Georgia, the Prime Minister of
Georgia or the Chairperson of the Parliament of Georgia.

Law of Georgia No 1262 of 20 September 2013 - website, 8.10.2013

Article 16 - Basic requirements for local self-government officials

Any legally competent citizen of Georgia with at least a secondary education who has reached the age of 18 and who knows the Official Language of
Georgia may become a local self-government official.

Article 16! - Basic requirements for persons having the status of compatriot residing abroad

Any legally competent person having the status of a compatriot residing abroad, who has appropriate knowledge and experience, knows the Official
Language of Georgia and has reached the age of 21 may be employed in public service only on the basis of a labour contract.

Law of Georgia No 6436 of 12 June 2012 - website, 25.6.2012
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Article 17 - Persons who shall not be recruited for public service

A person shall not be recruited for public service if:

a) he/she has an unexpunged conviction for committing a premeditated crime;

b) he /she is under investigation or in custody;

c) the court has declared him/her as having limited competenceor as a beneficiary of support, unless otherwise determined under court decision;
d) the court has deprived him/her of the right to occupy the given position;

e) according to medical opinion his/her health condition is not compatible with the occupational requirements of the given position;

f) he/she comes under direct supervision or directly supervises his/her parent, spouse, sister, brother, child or the sister, brother, parent of his/her spouse
after occupying the position;

g) he/she is an applicant for citizenship of a foreign country, except as provided for by law or international agreements.
Law of Georgia No 3619 of 24 September 2010 - LHG I, No 51, 29.9.2010, Art. 332

Law of Georgia No 3366 of 20 March 2015 - website, 31.3.2015

Article 18 - Special requirements

1. (Deleted —29.6.2012, No 6611)

2. (Deleted — 29.6.2012, No 6611)

3. (Deleted —29.6.2012, No 6611)

4. At the time of the recruitment for public service a person shall submit a certificate of medical condition and a drug test. A person specified in Article
2(1) of the Law of Georgia on the Conflict of Interests and Corruption in Public Service shall submit a certificate issued by an institution providing drug
services or an institution of appropriate authority confirming the absence of signs of addiction to the substances included in lists I and II of substances
that are under special control in Georgia, or their use without a doctor's prescription.

5. A public employee registered as a candidate for elections of state or local self-government bodies shall abide by the electoral legislation.

Law of Georgia No 4260 of 29 December 2006 - LHG I, No 51, 31.12.2006, Art. 420

Law of Georgia No 4122 of 17 December 2010 - LHG I, No 76, 29.12.2010, Art. 507

Law of Georgia No 6247 of 22 May 2012 - website, 8.6.2012

Law of Georgia No 6611 of 29 June 2012 - website, 12.7.2012

Law of Georgia No 386 of 22 March 2013 - website, 3.4.2013

Article 19 - Additional requirements for recruitment

1. Additional requirements for recruitment shall be determined by or on the basis of the law. Additional qualifications may be determined by the head
of the institution (by the institution) or by a higher official.

2. During reorganisation of an institution accompanied by lay-offs, the head of the institution (the institution) may introduce additional qualifications
by a normative act in order to determine the qualifications of public officials.

3. Qualification requirements shall be determined by a normative act issued by a relevant institution (the head of the institution) authorised to adopt
(issue) normative acts under the Law of Georgia on Normative Acts. Additional qualifications for the Staff of the Parliament of Georgia shall be
determined by a legal act of the Chairperson of the Parliament of Georgia.

Law of Georgia No 367 of 13 June 2000 - LHG I, No 23, 23.6.2000, Art. 58

Law of Georgia No 3204 of 29 June 2010 - LHG I, No 34, 9.7.2010, Art. 204

Law of Georgia No 3764 of 26 October 2010 - LHG I, No 62, 5.11.2010, Art. 397

Article 20 - Public officials who are not subject to Articles 21-36 of this Law

Articles 21-36 of this Law shall not apply to persons elected or appointed by the Parliament of Georgia and persons appointed by the President of
Georgia.
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Article 21 - Recruitment of officials

Public officials shall be appointed or elected to office.

Article 22 - Right of appointment
1. A person may be appointed to an office by the head of the institution or an official designated by the head of the institution.

2. Positions to which officials may be appointed by the head of the institution shall be determined by legislation.

Article 23 - Term of office

1. Officials shall be recruited for a vacant position for an unspecified term, except as provided for by the second paragraph of this article.
2. The following shall be recruited for a specified term:

a) a substitute for an official who is temporarily out of office — until the substituted public official returns to the office or is dismissed

b) a person performing the functions of an official who is to be appointed through a competition — until the appointment of the official on the basis of
the competition results

c) an assistant and an adviser (an expert) to the President of Georgia, a Parliamentary Secretary of the President, an official of the Secretariat of the
President of Georgia — for not more than the term of office of the President

c") an official of the Secretariat of the Head of Administration of the President of Georgia — for not more than the term of office of the Head of
Administration of the President of Georgia

d) an assistant and an adviser to the Chairperson of the Parliament of Georgia, to the Deputy Chairperson of the Parliament of Georgia, to the
Chairperson of the Committee as well as an assistant to a Member of Parliament — for their respective terms of office

dl) assistants to the Chairpersons, Deputy Chairpersons of the Supreme Representative Bodies and the Committee Chairpersons of the Autonomous
Republic of Abkhazia and the Autonomous Republic of Adjara — for their respective terms of office

d%) advisers and assistants to the Chairpersons of the Governments of the Autonomous Republic of Abkhazia and the Autonomous Republic of Adjara —
for not more than the Chairperson’s term of office

e) a deputy minister and a parliamentary secretary — for not more than the term of office of the minister

el) deputy ministers of the Autonomous Republic of Abkhazia and the Autonomous Republic of Adjara — for not more than the terms of office of the
ministers

f) an assistant and an adviser to a minister — for not more than the term of office of the minister

f1) advisers and assistants to the ministers of the Autonomous Republic of Abkhazia and the Autonomous Republic of Adjara — for not more than the
terms of office of the ministers

g) part-time employee — for the period of performing the task
h) other employees as provided for by the legislation.

3. If a temporarily absent official is dismissed, except for assistants and advisers of the President, the new official may occupy that position for an
unspecified term.

4. If a temporarily absent official is dismissed from the position that is to be filled through competition, the substitute may occupy the position as an
acting official appointed to that position through competition.

Law of Georgia No 2945 of 28 April 2006 - LHG I, No 15, 16.5.2006, Art. 98
Law of Georgia No 3653 of 10 November 2006 - LHG I, No 44, 27.11.2006, Art. 301
Law of Georgia No 3204 of 29 June 2010 - LHG I, No 34, 9.7.2010, Art. 204

Law of Georgia No 2423 of 14 May 2014 - website, 22.5.2014

Article 24 - Probation period of officials

1. A person entitled to hire officials may appoint an official for a probation period of not more than six months, except as provided for by the fourth
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paragraph of this article.
2. Compatibility of the official's professional skills, capabilities and personal characteristics with the occupied position shall be checked during the
probation period. In the case of unsatisfactory results the official may be dismissed from the occupied position during the probation period as provided

for by this Law.

3. The probation period shall not include periods of absence from work due to temporary disability or any other justifiable reasons. Probation periods
shall be included in work experience.

4. Probation periods shall not be applied to:
a) an official appointed by the President of Georgia

b) an official elected or appointed by the Parliament of Georgia
b') an official appointed by the Chairperson of the Parliament of Georgia
b?) an official appointed by the Prime Minister of Georgia

b3) an official elected by the Supreme Representative Bodies of the Autonomous Republic of Abkhazia and the Autonomous Republic of Adjara
¢) (deleted — 29.6.2012, No 6611)

d) (deleted — 29.6.2012, No 6611)

e) a substitute or an acting official appointed to the position of a temporarily absent official.

Law of Georgia No 2470 of 23 December 2005 - LHG I, No 56, 28.12.2005, Art. 411

Law of Georgia No 3653 of 10 November 2006 - LHG I, No 44, 27.11.2006, Art. 301

Law of Georgia No 6611 of 29 June 2012 - website, 12.7.2012

Article 25 - Documentation to be submitted when applying for a position in public service

1. Applicants for a position in public service shall submit the following documentation to the person entitled to appoint an applicant to an office:

a) an application form

b) a Curriculum Vitae (CV)

c) a certificate of education or corresponding qualification

d) an identity document

e) a medical-drug test certificate; a person specified in Article 2(1) of the Law of Georgia on the Conflict of Interests and Corruption in Public Service
shall submit a certificate issued by an institution providing drug services or an institution of appropriate authority confirming the absence of signs of
addiction to the substances included in lists I and II of substances that are under special control in Georgia, or their use without a doctor's prescription

f) (deleted)

g) other documents specified by the legislation of Georgia.

2. If a person fails to submit those documents, he/she may be refused to be recruited to public service.

Law of Georgia No 4260 of 29 December 2006 - LHG I, No 51, 31.12.2006, Art. 420

Law of Georgia No 2222 of 4 December 2009 - LHG I, No 45, 21.12.2009, Art. 322

Law of Georgia No 4122 of 17 December 2010 - LHG I, No 76, 29.12.2010, Art. 507

Law of Georgia No 4676 of 17 May 2011 - website, 1.6.2011

Law of Georgia No 6247 of 22 May 2012 - website, 8.6.2012

Law of Georgia No 386 of 22 March 2013 - website, 3.4.2013

Article 26 - Documenting an appointment
1. Appointment to an office shall be documented by an order, a decree or an ordinance.

2. An order or a decree shall meet the requirements determined for those acts and shall include the following data:

http://www.matsne.gov.ge 100 OO A



a) the name and surname of the appointee

b) the name of the institution where the person is to be appointed
c) the position title, salary and allowances

d) the date of appointment to the position

e) term of office — if a person is recruited for a specified term

f) duration of the probation period — if a probation period is applied.

Article 27 - Cancellation of an appointment

1. The Appointing Person may cancel an order or a decree if:

a) the appointed person submitted a respective statement before the commencement of his/her official duties;

b) circumstances that would prevent the appointment under this Law have become known before the commencement of official duties.

2. A person whose appointment was cancelled shall return everything he/she received upon appointment.

Article 28 - Oath of a public employee
1. A person who is recruited for the first time for public service shall present the following oath to the official who appointed him/her:

‘Being aware of great responsibility imposed on me in public service, I declare that I will serve faithfully Georgia and its people, observe the
Constitution and the laws of Georgia, respect state interests and authority, rights and freedoms of citizens and fulfil my duties in good faith’.

2. The Appointing Person shall sign the text of the oath, which is then maintained in the personal file of the official.

Article 29 - Appointment to an office through a competition

1. A person may be appointed to an office only through a competition, except as provided for in Article 30 of this Law.
2. The competition procedure shall be determined by ordinance of the Government of Georgia.

Law of Georgia No 2945 of 28 April 2006 - LHG I, No 15, 16.5.2006, Art. 98

Law of Georgia No 6611 of 29 June 2012 - website, 12.7.2012

Law of Georgia No 1262 of 20 September 2013 - website, 8.10.2013

Article 30 - Appointment to office without a competition
1. The following officials may be appointed to office without a competition:

a) officials who are elected or appointed by the President of Georgia, the Parliament of Georgia, the Chairperson of the Parliament of Georgia, the Prime
Minister of Georgia

b) officials who are elected by the Supreme Representative Bodies of the Autonomous Republic of Abkhazia and the Autonomous Republic of Adjara
¢) deputy ministers, assistants and advisers to the ministers

d) persons appointed for the term of office of an official (a body)

e) acting officials

f) persons temporarily holding those vacant positions that are to be filled through a competition

g) officials — in cases of promotion

h) officials — in cases of transfer to another structural unit within the same institution, provided that similar competition requirements are determined
for the position held by them through a competition and the future position.

2. An acting official may be appointed to the vacant position specified in Article 2 of the Law of Georgia on the Conflict of Interests and Corruption in

Public Service, which is to be filled through a competition, for not more than one year and to other positions that are to be filled through a competition,
for not more than three months. The same person may not be appointed as an acting official to the same position for a second time.
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3. In the case specified in paragraph 1(h) of this article, with the written consent of the official, the head of the structural unit of the institution to which
the official is to be transferred shall have the right to nominate the public official to the given position.

Law of Georgia No 2884 of 14 April 2006 - LHG I, No 11, 1.5.2006, Art. 80

Law of Georgia No 3653 of 10 November 2006 - LHG I, No 44, 27.11.2006, Art. 301
Law of Georgia No 3549 of 21 July 2010 - LHG I, No 46, 4.8.2010, Art. 296

Law of Georgia No 6611 of 29 June 2012 - website, 12.7.2012

Law of Georgia No 143 of 21 December 2012 - website, 30.12.2012

Law of Georgia No 386 of 22 March 2013 - website, 3.4.2013

Article 31 - Announcement of a competition

1. A Government (budgetary) Institution concerned shall announce a public competition for a vacant position of an official on the website administered
by the Civil Service Bureau. At the same time, the candidates shall have at least ten days after the announcement of the competition to submit their
applications. The moment of the last announcement shall be considered as the date of opening of the competition.

2. An announcement on a competition shall include at least the following data:

a) the name of the Government (budgetary) Institution and the position title which is to be occupied on a competitive basis

b) requirements of the candidates

c) the work to be performed

d) the amount of salary

e) the deadline for submitting an application and other necessary documentation

f) the address of the Competition and Certification Commission.

Law of Georgia No 1178 of 12 June 2009 - LHG I, No 12, 29.6.2009, Art. 52

Law of Georgia No 4676 of 17 May 2011 - website, 1.6.2011

Law of Georgia No 6611 of 29 June 2012 - website, 12.7.2012

Article 32 - Submission of applications for a competition

Applications for a competition may be submitted only in an electronic form through the web-site administered by the Civil Service Bureau.
Law of Georgia No 2222 of 4 December 2009 - LHG I, No 45, 21.12.2009, Art. 322

Law of Georgia No 4676 of 17 May 2011 - website, 1.6.2011

Law of Georgia No 6611 of 29 June 2012 - website, 12.7.2012

Article 33 - Evaluation of competition participants

The Competition and Certification Commission shall evaluate the compatibility of a candidate with the requirements for occupying the vacant position;
if necessary it shall hear the opinion of the candidate eligible for the given position and shall make a decision as provided for in the legislation.

Article 34 - Results of a competition

1. The Competition and Certification Commission shall nominate or refuse to nominate one of the candidates for appointment to the vacant position.

2. The chairperson of the Competition and Certification Commission, or in case of his/her absence, the deputy chairperson or any other authorised
member of the Commission, not later than five days after making the decision, shall notify each candidate in writing of the decision made in their
regard and shall inform the person entitled to appoint applicants to the vacant position about the nomination by the Commission or on the refusal of the

Commission to nominate a candidate.

Law of Georgia No 2945 of 28 April 2006 - LHG I, No 15, 16.5.2006, Art. 98
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Article 35 - Appointment of a nominated candidate

1. A candidate nominated by the Competition and Certification Commission shall be appointed to an office if, within two weeks after the decision is
made by the Commission, he/she submits documentation specified in Article 25(1) of this Law and the Commission's decision to the person who is
authorised to appoint him/her.

2. Requirements of Article 26 of this Law shall be met upon appointment.

Law of Georgia No 3549 of 21 July 2010 - LHG I, No 46, 4.8.2010, Art. 296

Article 36 - Failed competition

A competition shall be considered failed if no applications have been submitted or if the Commission refuses to nominate a candidate for appointment.

Article 36! - Competition and Certification Commissions

1. Appropriate standing Competition and Certification Commissions shall be established at state institutions to organise competition and certification of
officials.

2. The following Competition and Certification Commissions shall organise competition and certification of officials:

a) the Competition and Certification Commission of the Officials of the Staff of the Parliament of Georgia — for officials in the Staff of the Parliament of
Georgia

b) the Competition and Certification Commission of the Officials of the Administration of the President of Georgia — for officials in the Administration
of the President of Georgia

c) the Competition and Certification Commission of the Officials of the Administration of the Government of Georgia — for officials in the
Administration of the Government of Georgia, and a respective Competition and Certification Commission for officials in the Office of State Minister of

Georgia

d) the Competition and Certification Commission of Officials of the Government Agencies (ministries, state sub-agencies) of Georgia — for the officials in
the respective government agencies

e) the Competition and Certification Commission of Officials of Judicial Bodies (the Constitutional Court, common courts) of Georgia — for officials of
corresponding judicial bodies

f) the Competition and Certification Commission of respective state institutions of Georgia — for officials in those institutions
g) the Competition and Certification Commission of officials in local self-government bodies — for officials in local self-government bodies

3. A chairperson of a Competition and Certification Commission may form a specialised composition of the Commission based on professional and
territorial principles.

Law of Georgia No 6611 of 29 June 2012 - website, 12.7.2012

Law of Georgia No 2363 of 2 May 2014 - website, 16.5.2014

Article 362 - A chairperson of a Competition and Certification Commission

1. A chairperson of a Competition and Certification Commission, except for a chairperson of a Competition and Certification Commission of a local self-
government body, shall be appointed by the Head of the Civil Service Bureau on the recommendation of the head of the institution concerned.

2. As a rule, a head or a deputy head of the institution shall be appointed as a chairperson of the Competition and Certification Commission of the
officials of that institution.

3. A local self-government Sakrebulo shall appoint the head of the Competition and Certification Commission of the local self-government officials.

4. In the case of formation of a specialised composition of a Competition and Certification Commission, its chairperson shall be appointed by the
chairperson of the Competition and Certification Commission.

Law of Georgia No 6611 of 29 June 2012 - website, 12.7.2012

Article 363 - Composition of a Competition and Certification Commission
1. Given the urgent necessity, the number of members and composition of a Competition and Certification Commission shall be determined by the

chairperson of the Commission. Members of trade unions of the officials and independent specialists shall be included in the composition of the
Competition and Certification Commission.
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2. The chairperson of the Competition and Certification Commission shall appoint one of the members of the Commission as a deputy chairperson who
shall substitute the chairperson in case of his/her absence.

3. An official may not be a member of the Competition and Certification Commission that is responsible for his/her certification.

Law of Georgia No 6611 of 29 June 2012 - website, 12.7.2012

Article 36% - Activity of a Competition and Certification Commission

The rule of activity of the Competition and Certification Commission, as well as conditions and amount of remuneration of the invited members of the
Commission shall be determined by the legislation of Georgia.

Law of Georgia No 6611 of 29 June 2012 - website, 12.7.2012

Chapter III - Rights and Guarantees of Public Employees

Article 37 - Remuneration (salary)
1. Under Article 9 of this Law public employees shall have the right to receive remuneration (salary) from the day of entry into public service up to their
dismissal. Remuneration of a public employee shall include salary, bonus and other additional allowances determined by law. The allowances shall be

paid within the limits of the allocations approved for spending institutions under the Law on Budget.

2. Within the limits of the annual savings made in the payroll fund, the head of a state institution may, in a prescribed manner, grant other allowances
during a financial year to the officials taking into account their overtime work or critical operational workloads.

3. The allowance determined under this article shall be reduced or shall not be given to public employees for the period of disciplinary action imposed
on them.

4. The source of the payroll fund of public employees shall be the relevant budget. Reduction of budgetary allocations shall not cause a reduction in the
financing of salaries and other guarantees of public employees provided for by this Law.

5. Remuneration (salary) provided for in this article shall be paid to public employees by non-cash settlement.

Law of Georgia No 1248 of 20 February 1998 - the Gazette of the Parliament of Georgia, No 11-12, 14.3.1998, p. 29
Law of Georgia No 642 of 5 December 2000 - LHG I, No 47, 14.12.2000, Art. 132

Law of Georgia No 2470 of 23 December 2005 - LHG I, No 56, 28.12.2005, Art. 411

Law of Georgia No 2801 of 23 March 2010 - LHG I, No 14, 30.3.2010, Art. 87

Article 38 - Reimbursement of business trip expenses
1. Business travel expenses of a public employee shall be reimbursed in the manner and in the amounts determined by the legislation of Georgia.

2. An employee shall maintain his/her position of an official or member of support staff and the corresponding remuneration (salary) during a period of
business travel.

Law of Georgia No 1248 of 20 February 1998 - the Gazette of the Parliament of Georgia, No 11-12, 14.3.1998, p. 29

Article 39 - Long-term business trips abroad
1. Sending a public employee abroad for more than one month shall be considered as a long-term business trip.

2. The procedure for sending a public employee abroad on a business trip, the amount and conditions of reimbursing his/her business travel expenses
and compensation, as well as other social guarantees in this regard shall be determined by the legislation in force.

3. The procedure for sending a public employee on a business trip by rotation at diplomatic missions and consular offices of Georgia abroad, the amount
and conditions of reimbursing his/her business travel and other expenses and compensation, as well as other social guarantees in this regard shall be

determined by the legislation of Georgia.

Law of Georgia No 2189 of 25 June 1999 - LHG I, No 29(36), 10.7.1999, Art. 150

Article 39! — Reimbursement of business trip expenses
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1. The rule of reimbursing business trip expenses of public employees shall be determined by the Government of Georgia.

2. The rule of reimbursing business trip expenses of the members of the Parliament of Georgia and of public employees on the Staff of the Parliament of
Georgia shall be determined by the Chairperson of the Parliament of Georgia.

Law of Georgia No 1710 of 17 June 2005 - LHG I, No 35, 4.7.2005, Art. 218

Law of Georgia No 1262 of 20 September 2013 - website, 8.10.2013

Article 40 - Work time and re